
TECHNICAL CONSULTATION (Internal Process)

LEGISLATED TIMELINES (Varies by File Type)

Decision at
Municipal
Council**

Recommended
Public Information

Centre (PIC)Application
Overview 
Prepared by

Planner
Opportunity to
host PIC before

and/or after
Statutory Meeting

Staff 
Report

Notice of
Decision* 
(Planning)

Legend:
Municipally Recommended Process            

Provincially Legislated Process            
Provincially Legislated Timeline            

Active Participants:
Public
Applicant/Agent

Passive Participants:
Staff - Process
Interpretation Only
Council - Optional

Types of Notice: 
PSA, Social Media, Planning
Portal, Website Calendar
(Planning, Communications)

Planning Application Process Map 
Planning & Development (P&D) Committee

* Sent to
those who

provided
comments at

Statutory
Meeting

APPLICANT/AGENT-LED PIC:
Public Venue
Notice Requirement
Advertisement
Requirement
Planned using PIC
Guidelines document

120 Days for Official Plan/Official Plan Amendments and Plans of Subdivision | 90 Days for Zoning By-Law Amendments and Land Severances

Statutory Meeting at a
P&D Committee

Meeting

Active Participants:
Applicant/Agent (Presentation)
Public
Council

Passive Participant:
Staff - Process Interpretation Only

Type of Notice: 
Public Notice in Newspaper, PSA, Planning
Portal (Planning, Communications)
Mailout to neighbours within 120m
(Settlement) / 500m (Rural) (Planning)

START TIME: 6:00 P.M.

Recommendation** at
Planning &

Development
Committee

Active Participants:
Staff
Council
Public - Comment (3 mins)
Applicant/Agent (5 mins)

Type of Notice: 
Published Agenda*
(Clerk’s Office)
Meeting promotion via Social
Media (Communications)

START TIME: FOLLOWS
STATUTORY MEETING

** Application may
be Deferred,

Referred, Approved,
Denied, Amended

File goes to future Planning &
Development Committee Meeting

Updated 17-Jan-25

File goes to future P&D Committee Meeting

Applicant pre-
consultation

Application added
to Planning Portal

Application
submitted

Staff review, per
By-Law 116-2023

(within 15 days
from submission,
per Planning Act)

Application
deemed 

COMPLETE


